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1. Ooume moJioKeHus

11.  Hacrosmumii Ilopsimok ydera OmbmuoTewynoro ¢onHma mkonbl (gamee - [lopsmok ydera)
YCTaHABJIMBACT TpaBWia ydera OuOmmoredHoro QoHma ydeOHON IUTEpaTypbl U OCYILIECTBISCTCS B
COOTBETCTBUU C JCUCTBYIOIIMM 3aKOHOAaTeIbCcTBOM PD u PT.

12,  bubnuoreunsiii (oHI y4eOHOH IUTEPaTyphl YUUTHIBACTCS U XPAHUTCS OTJEIBHO OT OCHOBHOTO
O6uOMoTeYHoro GoH1a OMOIMOTEKH IIKOJIBI.

13,  VYuer 6ubanoreuHoro GpoHAa OTpaxkaeT MOCTYIUICHUE B (POHJI, BHIOBITHE U3 (POHIA, BETMUHHY
Bcero (oHMa U CIYKUT OCHOBOH JyIsi 00ecrieueHns: COXpPaHHOCTH ()OH/Ia U KOHTPOJIS 3a HAJTMYUEM U
JBIDKeHHEM (hoHTA.

14, VYdyer OubOmuoreyHoro QoHma y4eOHOH JHMTEpaTyphbl OCYIIECTBISICTCS IAOKyMeHTamu: '"Kuura
cymmapHoro yyera" (mamee - KCVY), "Kaproteka yuera yueOHOW smTeparypbl”, «JIEKTpOHHAS
KapTOTeKa yUeOHUKOBY, JIEKTPOHHBIM (DOHIOM yueOHOM siuTepaTypsl (1anee - DDV JI).

15 VYuer GubmmoreuHoro ¢oHma yueOHOH JHMTEpaTypbl OCyIecTBiseTcs nokymeHTamu: "Kuura
cymmapsoro yuera" (ganee - KCVY), "Tetpaap yyeta u3ganuii BpeMEHHOTO XpaHEHH'"', UTHBEHTapHbIE
KHUTH.

16. VYwuery nomiexar BCe BUbI IUTEPATyPbl, BKIIOYEHHBIE B ONOINOTEUHBIH (DOH.

2. Douj yuyeOHOM JIMTEPATYPBHI

2.1. Yuer ¢onna yueOHOM JJUTEPATYPBI

2.1.1. K donny yuebHOI1 muTepaTypbl OTHOCSTCS:

- BCE Y4eOHUKH;

- y4eOHBIC IIOCOOHS;

- MaTeMaTHYeCcKHe TaOJIHLIbL;

- COOpHUKH YIIPKHEHUH 1 33]1a4;

- TIPaKTUKYMBI,

- KHUTH TS YTCHHS;

- XpECTOMAaTHH.

212. VYyer OuOmmoreyHoro (oHIa JJODKEH CIIOCOOCTBOBATh WX COXPAHHOCTH, NPABUIEHOMY
GopMUpOBaHMIO U LENEBOMY HCIOJNB30BaHUIO. Bce omepaiu 1Mo y4yeTy IMPOM3BOJATCS
OubimoTekapeM, CTOMMOCTHBIM  ydeT BejeTcss Oyxranrepuedd  YmopaBieHus — 0Opa3oBaHUs
HcnomuurensHoro komurera KykMopckoro MyHuMnaisHoro paiiona PT.

2.13. VYwuer yueoHukoB ocymectnisercs B KCY, koTopas BefeTcsi B TpeX 4acTsix:

1-1 uvacte. Ilocryruienme B ¢onna. Ilocne momydeHus: yueOHHMKOB 3alMChIBAacTCsl oOliee
KOJIMYECTBO M CTOMMOCTh, C 0OS3aTeNbHBIM YKa3aHHMEM HOMEpa W JaThl CONPOBOIUTEIBHOTO
noxkymeHTa. Homep 3anucu exxeronHo HaunHaetcs ¢ Ne 1 u uaeT no nopsaxKy nocTyIUIEHUH.

2-s1 yacTh. BpIObITHE M3 (oHIA. 3amuChIBAIOTCS HOMEpa aKkTOB Ha CHHCaHWE yYeOHUKOB C
yKa3zaHHEM JaThl YTBEpXKJIEHHsS aKTa M OOILIEro KOJIMYECTBAa CIMCAHHBIX YUYeOHMKOB Ha OOLIYIO
cymmy. Hymepars 3anuceii o BHIOBIBIIMX M3/IaHUSAX U3 TO/A B O/ MPOAOKAETCS.

3-1 yactb. Mrtorm ydera nBwxeHHs (OHAOB. 3alMCBHIBAIOTCS MTOTW JBMOKEHHS (OHIA
YU4eOHHMKOB: 00I[ee KOJUYECTBO IMOCTYNUBIIMX YYEOHHKOB Ha OOIIYI0 CyMMY 3a TEKYLIHH ToJ.
OO11ee KOIMYECTBO BBHIOBIBIIUX YYEOHHKOB Ha OOLIYI0 CyMMYy 3a TeKyluil roja. Oobliee KOJIMYecTBO
y4eOHHKOB, COCTOSIIIIUX HAa ydeTe Ha oOmiyro cymmy Ha 1 sHBaps mocnenyromero roaa.KCVY mo
y4eOHUKaM XpaHUTCS B OUOINOTEKE TOCTOSHHO.

2.14. WunuBunyanbHbld (TPYyNIoBoil) yd4eT Y4eOHHMKOB OCYIIECTBISIETCS B KapTOTEKe ydera
y4eOHUKOB Ha KaTaJ0KHBIX KapTOUKax CTaHJapTHOIO pa3Mepa.

Ha xaprouke yka3piBaeTcs OuOnumorpaduyeckoe ONHUCaHWe YYeOHHMKA, CBEACHUS O
KOJINYECTBE MOCTYNHUBIINX YUCOHUKOB C YKa3aHHEM IIEHbI, pETUCTPALMOHHBIA HOMED.

Ecnu yueOHUK mocTymaeT He0JTHOKPATHO M HE UMEET OTIIMYMS, KPOME rojia U3JJaHusI U LIEHbI, TO
BCE TIOCTYIUICHHS 3aHOCSTCSI Ha €IMHYI0 KapTouky. Ecim ke B yueOHHMKE BHECEHBI JIOTOJIHEHHS U
WU3MEHEHUS, TO Ha HEro 3aBOAUTCS HOBas KapTOUKa.

Kaproukn paccTaBiloTCSI B YYETHYIO KapTOTEKy IO KjaccaM, a BHYTPU KJIAcCOB - IO



npenMeTaM U 1o angaBuTy GaMuIIni aBTOPOB WITH 3arJIaBUi.

Kaprouku Ha cricaHHble yUeOHUKU M3 KapTOTEKH y4yeTa y4eOHHKOB M3BIMAIOTCS CPa3y Ke
MOCIIe TIOJITUCAHUS aKTa O BBIOBITHH.

UrtoOb! peryaupoBarh MOCIEI0BaTEIbHOCTh PETUCTPAIIMOHHOTO HOMEPA, PEKOMEHIYETCSl BECTU
"Terpagp perucTpaliy Y4YeTHBIX KapTOYeK OMOMMOTEYHOro (oOHAA MIKOJBHBIX Y4eOHHKOB" TIO
o0pa3ily: HoMep Mo MOPSAKY, KJlacc, Ha3BaHHUE, aBTOP,KOJIMYECTBO, IIEHA OJJHOTO SK3EMILIpa, CyMMa,
HoMep 3arucu B KCVY.

2.1.5. VYuery nmomiexar Bce BUAbl YUCOHUKOB M yIeOHBIX MocoOui. Paboune TeTpaau, TuIaKTHIeCKUe
Marepuasbl, TaONMIBlL, TPOMUCH SIBISIOTCS JOKYMEHTaMH BpPEMEHHOTO XpaHeHus. Mx yder
npousBoauTcs B "TeTpaau yuera TOKyMEHTOB BpEMEHHOT'O XpaHEHHUs "

2.1.6. BzameH yTepsiHHBIX HJIM UCTIOPYEHHBIX YIeOHHKOB MIPUHUMAIOTCS aHAJTOTMYHbIE YUCOHUKH.
2.1.7. Yuer BbIOBbITHS y4eOHHMKOB. CricaHue y4eOHHUKOB IPOBOJMUTCS HE PEXE OTHOTO pasa B TOJI.
CrnicanHble y4eOHUKHM cIaloTcsa B MakynaTypy. CrnmcaHHble y4eOHHMKH, HAaXOISIIMECS B XOpPOIIEM
COCTOSIHUM, MOTYT BBIJABATbCA yYallUMCS Ul TOATOTOBKM K JK3aMEHaM U IepeAaBaTbCsl s
MCMOJIb30BaHMs B KAOMHETAaX.

Ha xaxneiii Bun crimcanust ("Berxue", "YcrapeBmme mo cogepkanuro”, "YTepsHHbIE YUTATENsIMU'",
"Xwuienue") cocTaBisieTcss akT B 2 OK3EMIUIApAaX, KOTOPBIM IOJIMMUCBHIBAETCS KOMHUCCHEH U
YTBEpKAACTCA TUPEKTOPOM IIKOJIbl. OIUH SK3EMIUISp aKTa IMOUISKUT XpaHEHWI0 B OuOIMoTeke,
JPYTOH TepeaeTcs Mol PacCHCKy B OyXTalTepHio, KOTOpasi POU3BOAUT CIIMCAHUE ¢ OaaHca MIKOJIbI
YKa3aHHOM B aKT€ CTOUMOCTH Y4EOHHKOB.

2.18. VYwuer Bbimaun yueOHHMKOB. buOmmoTekaph BbiaeT y9eOHUKHM KIACCHBIM PYKOBOJMTEISIM C | TI0
11 xnaccel. KonndecTBo SK3eMIUISIPOB BBIAAHHBIX YYEOHHMKOB OTMEYAETCsl B OCOOOM TEeTpaau WU
dopmyasipax ydarierocs. Y 4eOHUKHU BbLIAIOTCS yYallMMCS Ha TO/I.

2.19. Kaxpas mkona BeJeT y4eT COCTOSHUS U IBMkeHus Gporaos B popmare DDVYIJIL.

2.2.AnBenTapusanus ¢poHaa yueOHOM JUTEPATYPbI
2.2.1. Jlns mpoBeieHHsI MHBEHTAPHU3AIMH CO3/1AETCSI KOMHICCHS B COCTaB KOTOPOH BXOJST:
- JIUPEKTOP LIKOJIBI;
- 3aMECTUTENb JUPEKTOPA MO AIMUHUCTPATUBHO-XO35IICTBEHHOMN YaCcTH;
- 3aMeCTHTEeNb JUpPEeKTopa IO Y4eOHO-BOCIUTATEIbHOM paboTe, OTBETCTBEHHBIH 110
oOecrnedyeHnIo yueOHOM TuTepaTypoii;
- Tenaror-6uGIMoTEeKaph IIKOJIBI;
- IpeaceaaTesb npohKoMa MIKOJIbI,
- PYKOBOAMTEIHN METOAMYECKUX O0BETUHEHNH ILIKOJIBI.
2.2.2. [Tpruka3oM 1O IIKOJIe Ha3HAYAETCS KOMHCCHUS TI0 MHBEHTapU3alliH.
2.2.3. YKa3bIBalOTCsl CPOKH NPOBEJCHUS WHBEHTAPHU3AlMK U Ha3HAYaeTcs OTBETCTBEHHOE JIMLO 3a
NPOBE/ICHUE HHBEHTApU3aIIH.
2.2.4. Komuccus ocyniecTBIseT CBEpKY (POHA CO CIASNYIOIUMH JOKYMEHTAMU:
- Knura cymmapsoro yuyera Onbinorednoro ¢poHja yueOHUKOB;
- AKTBI ciicaHusl (MCKITIOUYEHUs) YUeOHUKOB U Y4eOHO-METOANYECKUX TTOCOOHIA;
- JIOKyMEHTBI, YAOCTOBEpAIOIINE BbIJAaYy Y4YEOHHKOB M y4e€OHO-METOJIMYECKUX IOCOOM
YUTATEISIM.
- Haknanssre.
2.2.5. Ha ocHOBaHMU CBEPKM COCTaBJSIETCA aKT O MPOBEIEHUM WHBEHTApH3alMU OMOIMOTEYHOTO
¢dona yueOHUKOB OMOINOTEKH (TIpuiIokeHue 1).
2.2.6. Ha oCHOBaHUHU COCTaBJIEHHBIX aKTOB COCTABIISAETCS WHBEHTApPHAs BEIOMOCTH (MPUIIOKEHUE
2).
2.2.7. Tlo uToraM MHBEHTapHU3allMMd COCTABISAIOTCS aKThl Ha CIMCAaHUE, M M3/aeTcs Mpuka3 00
UTOTax
2.2.8.Ha ocHoBaHMM mpuKa3a 00 HTOrax WHBEHTAPH3AIMH IPOBOAUTCS CIHCAHHE Y4eOHOMH
JUTEPATYPHI C YKa3aHUEM TPUYUNH.

2.3.00ecneyeHHe COXPAHHOCTH O (POH/IA YUeOHOI JIMTEepaTyphl
2.3.1.®oHa yueOHUKOB PaCIoyIaraeTcsl U yUUTHIBACTCS OTACIBHO OT OCHOBHOTO (hOH/IA.



2.3.2.XpaHeHue y4eOHHKOB OCYIIECTBIISIETCS COTIAcHO AeicTByrOmUM MHCTPYKIMSAM MO OXpaHe
TpyJla ¥ TIO)KapHOH OE30MaCHOCTH.

2.3.3. Yuer ¢oHIa yUeOHUKOB JOKEH CIIOCOOCTBOBATH €r0 COXPAHHOCTH, IPABHILHOMY
(OpPMUPOBAHUIO U UCTIOIB30BAHUIO.

2.3.4. CoxpanHocTtb (oHma obecrieynBaeTCsi CO3JAaHMEM OINTUMAIBHBIX YCIOBHH XpaHEHUS U
UCTIONIb30BAHUS YUCOHUKOB, a TAK)KE OXPAHOW UX OT MOPYU M PACXUIICHHH.

2.3.5. OTBeTCTBEHHOCTh 3a OPraHM3ALMUI0 COXPAaHHOCTH (OHAA YUYEOHMKOB BO3Jaraercs Ha
pykoBoautens OY u 3aBeayroiiero OM0IMOTeKOH (1menarora-o0uoIMoTeKaps).

2.3.6. OTBETCTBEHHOCTH 332 COCTOSIHUE U COXPAHHOCThH BBIAAHHBIX YYEOHHKOB B T€UCHHUE YI€OHOTO
roja HecyT KJIAaCCHBIE PYKOBOAMTENH, YUUTEISI-NPEAMETHUKH, POTUTENN OOyYaromuxcs (Wiiu
3aKOHHBIC TPEACTABUTENH), 00yJaromuecs, noiabp3yromuecs GpoHaoM yueOHOU nutepatypsl. OHU
e, TIPH HEOOXOJMMOCTH, OCYIIIECTBIISIOT PEMOHT.

2.3.7. B cnydae yrepu WM TOpuYM ydyeOHHUKA poauTenu (JiMila MX 3aMEHSIOIIME) BO3MEIIAIOT
HAaHECEHHBIH ymepOd B COOTBETCTBHU C JICHCTBYIOIIMM 3aKOHOJaTeabcTBOM (cm.a. 2.3.8.5.2
[Tonoxenus).

2.3.8. FpaHI/IIIbI KOMIICETCHTHOCTH YYaCTHUKOB peajin3alilun ITono:xenust

2.3.8.1. /lupexTop KOJIbI
2.3.8.1.1 Koopaunupyer AesSTeNbHOCTh BCEX YUACTHUKOB ISl peanu3aunu JaHHoro [lonoxenus.
2.3.8.1.2. OGecnieunBaeT yciaoBuUs sl XpaHEHUs! POHAA yueOHOM JTUTEPATYPHI.

2.3.8.2. KiiaccHble pyKoBOAMTEIHM U yYUTENA-TIPeAMETHUKHI

2.3.8.2.1. HecyT OTBETCTBEHHOCTD 32 COXPAaHHOCTh YYEOHUKOB B Y4€OHOM rO11y:

- YUMUTENS IPEIMETHUKU (IIOCTOSIHHO B T€YEHHE rojia: MPUCYTCTBUE yUEOHHMKA Ha Ka)JI0M YpOKE,
€ro COCTOSIHHE);

- KJIACCHBIE PYKOBOJUTENN JIsi TIOJTYYEeHUsI y4eOHUKOB U3 (hOHIA YIeOHOU JTUTEPATyphl: CBEPSIOT
CBOJIHYIO BE€JOMOCTb (’KypHaJl ydyeTa BbIauM Y4YEOHHKOB I10 KJlaccaMm) MHOJY4YeHHs y4eOHUKOB
00y4aromuMucs Mo MPeAMETaM MO POCIHCH CO CIIMCOYHBIM COCTaBOM KJlacca, IEPECUUTHIBAIOT 110
KOJINYECTBY, CPABHMBAIOT HAUMEHOBAHUS YUYEOHHUKOB C Y4E€OHBIM IUIAHOM, CBEPSIIOT T'OJ M3/aHUS
yueOHHUKa C BBIJAHHBIM MO CHHUCKY (IPETEeH3UU NPEIBABISIOTCS B TEUEHUE TPEX JHEH); Ha3HadyaeT
«OMOIMOTEUHBINH CEKTOP» JUISI TPOBEPKH YUEOHUKOB B TEUCHHE MECSIIA.

2.3.8.2.2. CBoeBpeMeHHO HHGOOPMHUPYIOT 3aB. OMOIUOTEKOM O BHIOBITUH YHAIIETOCS U3 IIIKOJIBI.
2.3.8.2.3. KOHTpOIMpYIOT CBOEBPEMEHHOE MOTY4YeHUE U BO3BpAT yUeOHUKOB B OUOINOTEKY.

2.3.8.3. 3aBeayrommii On01M0TEKOM (MEAaror-6moInoTEKaAph)

2.3.8.3.1. Hecer 0TBETCTBEHHOCTD 3a KOMILJIEKTOBaHHE, YUE€T, COXPAHHOCTh U OOMEH y4eOHUKOB.
2.3.8.3.2. Opranuzyer pabotry c (oHaOM yueOHHKOB, ero QopmupoBaHue, o0pabOTKy U
CHCTEMATH3MPOBAHHOE XPAaHEHHE; BbIIA4y M MpPHEM YYeOHHUKOB C HETMOCPEICTBEHHBIM y4acTHEM
KJIACCHBIX PYKOBOJUTENIEH U MHAMBUAYAIBHO C ydaluMucs (B yueOHOM mpoliecce)

2.3.8.3.3. Bener yder moctynuBlied yueOHOW JUTEpaTypbl M ClMcaHUE (IO YCTAaHOBJICHHOM s
MIKOJBHBIX OHOIMOTEK (opme), obecriedrBaeT MPaBUIbHOE XPAHEHHE M HECET MaTepUalbHYIO
OTBETCTBEHHOCTbH 32 COXPAaHHOCTh OMOINOTEYHOro (POHa YIEOHUKOB.

2.3.8.3.4. Bener pabory ¢ ydammmucs 1o OEpeXHOMY OTHOLICHHIO K Y4eOHOW IuTeparype,
HpeayNpexkaacT 00 UX COXPaHHOCTH M O BO3MELICHUH yIiep0a B ciIydae MOTepPH WK TTOPYH.
2.3.8.3.5. IIpuHMMaeT B yCTaHOBJIEHHOM MOPSIIKE MEPBI K BO3MEILEHUIO YIep0Oa, MPUUNHEHHOTO 110
BHUHE YHTaTENEH.

2.3.8.3.6. [lo mpurnameHuIo KJIACCHBIX PYKOBOJIUTENEH BBICTYNAET HA POJUTEIBCKUX COOpaHMAX
Ha 371000/THEBHYIO TeMY (T10 COXPAHHOCTH U OTBETCTBEHHOCTH).

2.3.8.3.7. [IpoBOIUT COBMECTHO C «OMOIMOTEUHBIM CEKTOPOM» pelbl (4 pa3a B roj) Mo MPOBEPKE
COCTOSTHUSI y4eOHUKOB.

2.3.8.4.0TBeTCTBEHHBIN 32 BbIIa4y JOKYMEHTOB BbIOBIBAIOIIHUX YYAILMXCS
2.3.8.4.1. KoHTponupyeT BO3BpaT JIUTEPATYphl U YIEOHUKOB B OMOIUOTEKY (depe3 00XO0THOM JIHCT).



2.3.8.5.PoauTesin y4ammxcsl KaKk 3aKOHHbIE MPeACTABUTEH 00SI3aHbI:

2.3.8.5.1. Cnemuth 3a COXPaHHOCTBIO IIOJYYCHHBIX YYEOHUKOB (NMpaBUIBHOE XpaHCHHE U
HCITOJIh30BaHNE yUeOHOH JINTEpaTyphl);

2.3.8.5.2. Bo3memarps B COOTBETCTBMM C 3aKOHOM M Ha oOcHOBaHuM IIpaBun mnonb3oBaHUS
OuOMoTeKON yIepO, HAaHECEHHBIM TOCYIapCTBEHHOMY HMYINECTBY, T.€. yuyeOHWKaMm u3 (oHma
IIKOJILHOW y4eOHOH JMTeparypbl (€clid TaKOBOE CIYYUTCS), TaK KaK SBISIOTCS 3aKOHHBIMHU
NPEJCTaBUTEISIMU 00YYarOIIETOCH.

(Ocnosanue: 3axon «O o6ubnuomeunom oene» Poccuitickas @edepayus Dedepanvhulil
sakon «O oubauomeunom Oene» npunam I ocyoapcmeennou ymoul3 wnosaops 1994 2ooa (c
usmernenusamu Ha 3 urons 2016 eooa)(pedaxyus, deticmayrowasn ¢ 3 okmsops 2016 2o0a)

Cmamws 9. OmeemcmeenHocms nonvsoeamerel OUOIUOMEK

1. Ilonvzosamenu bubruomex 00a3anbl cOOI00AMb NPABULA NONL30BAHUL OUOIUOMEKAMU.

2. Ilonv3zosamenu oOubiuomex, Hapywiusuiue npasuia NOab308aHUs OubIUOMEKAMU U
npuyuHUsWUe OUbIUOMEKaM Yuwepo, KOMNEHCUpylom e2o 8 pasmepe, YCMAHOGIEeHHOM NpAeuiamu
NONb306AHUsL  OUOIUOMEKAMU, d MAKdICe HeCym  UHYIO  OMEEeMCMEEeHHOCMb 6  CIYYasX,
npeoyCMOMPEHHBIX OeUCMBYIOWUM 3AKOHOOAMeNbCEOM.

3. Bsamen ymepsiHHbIX UMU UCHNOPHUEHHBIX YYEOHUKO8 NPUHUMAIOMCS Opyeue KHU2U,
HeoOXo0uMble WKONe, Y4eOHUK 3AMEHAEMCs PABHOYEHHbIM UL B3UMAEMCs HOMUHATbHAA
cmoumocms yueOHuKa.

4. Ecau yuebHux ymepsH uiu UCNOPYEH YHAWUMUCSH, poOumenu (Iuya 3ameHsioujue)
sozmewarom yujepo nymem npuoopemeHusi pasHOYEHHO20 Y4eOHUKA.

2.3.8.6. Ilosb30BaTe/ I y4eOHUKOB M Y4eOHOM JIMTEPATyPhl IIKOJIbHONH 0M0JIN0TEKH 00A3aHbI:
2.3.8.6.1. CoGmroiaTh npaBwJiia MOJIb30BAaHUS MIKOJHBIMU YI€OHHKAMH U Y4€OHOU JIUTEpaTypOi.
2.3.8.6.2. bepexHO OTHOCUTHCS K MPOU3BEICHHUSIM TICUATH

- B TE€YEHHUE CPOKA MOJIb30BAaHUS YUYEOHMK JOIKEH UMETh IMPOYHYI OOJO0XKKY, 3aIIMIIAIOLIYI0 €T0
OT MOBPEXICHUN U 3arPsI3HEHUN;

- He OpocaTh yueOHUKH, HE MOABEPraTh UX TpaHC(hOpMalnu;

- HE BBIPbIBaTh, HE 3aru0aTh CTPaHULIbl, HE BKJIQJBIBATh B YUEOHUK MOCTOPOHHUE MPEIMETHI:
ABTOPYYKH, THHEHKH, KapaHIaIH ! T.I1.;

- He JenaTh B Y4eOHMKaxX NOJUYEPKUBAHMs, MOMETKM KapaHJAIIOM WM PYdYKo#l (Iomyckaercs
TOJILKO MOJAIUCH YIeOHHWKA HA TUTYJIHHON CTPAHHUIIE KapaH/IalloM HITH PYYKOH);

- Oepeub OT MOMNaAaHus BOJIbl (HOCUTh Y4eOHUKU B TOPT(hesx);

- ZIoMa XpaHUTh, YUCOHUKH B OTBEACHHOM I HUX MECTE, HEJIOCTYITHOM JUISI MAICHBKUX JeTeH H
JIOMAIIIHUX KUBOTHBIX, OTJJAJIEGHHOM OT MCTOUYHUKOB OTHS U BJIATH;

- He paboTaTh ¢ y4eOHUKaMH IPA3HBIMU PYKaMHU — 3TO HE TOJBKO 3arpsi3HUT Y4eOHUK, HO U OyneT
SBIISITHCS IEPEHOCYMKOM PA3IMYHBIX MH(PEKIIMOHHBIX 3a00JI€BaHUH.

2.3.8.6.3. [Ipu mosy4eH JOKYMEHTOB U3 (OH/Ia YIEOHUKOB:

2.3.8.6.3.1. YOeautbcs B OTCYTCTBUU 1€(DEKTOB, a IPH OOHAPYKEHUU MPOHMH(DOPMUPOBATH 00 3TOM
KJIACCHOT'O PYKOBOAMTENS M OMOIHOTEKapsl, IPUHITH MEPHI Il PEMOHTA!

- peMOHT y4yeOHUKa (Kieiika) mpousBoautcs kineeM [IBA u Gymaroii, ecinu 070K KHUTH HOJTHOCTBIO
WJIA 9aCTHYHO OTOPBaH OT OOJIOKKH (CYIIMTh KHUTY ITOCIIE KIIEHKH B Te€UEHHE CYTOK), 3aTeM, TIpH
HE00XO0/IUMOCTH, MPOKJIEUTh PO3PAYHBIM CKOTUYEM;

- pa3opBaHHBIC HJIM OTOPBAHHBIC JIMCTHI, TOTEPTHIC YIJIBI MPOKIEUBATH MPO3PAYHBIM CKOTUEM C
o0enx cropoH (Oonee mMOAPOOHAs HMHCTPYKIUS IO PEMOHTY YUYEOHHMKOB U KHHI HMMEETCs B
OubmoTeke); y4eOHUK, OTPEMOHTHPOBAHHBIM HEKAYECTBEHHO, BO3BpAIACTCs JJIsi MOBTOPHOTO
pEMOHTA.

2.3.8.6.3.2.Eciiu y4eOHUK HE TMOMJIEKHUT PEMOHTY — OOpaTUThbCid B OUONIMOTEKYy HE TMO3/HEee
CEHTAOPA IS 3aMEeHbl yUeOHMKA MIIM OTMETKU O HejoudeTax. B koHIle yueOHOro rojia mpeTeH3uu o
HeJ04YeTax He MPUHUMAIOTCS, U BUHA BO3JIaraeTcsi Ha 00y4aromerocs.

2.3.8.6.3.3. Pacriucatbcs B CBOAHOM BEJOMOCTHU MOJTYYEHHUS YUEOHHKOB 3a MOJTY4YE€HHBIE YUCOHHKH
(uckmoyeHue: oOydaromuecs 1—4  KJIaccoB, CBOAHYIO  BEJOMOCTb  T'OTOBSAT KJIAcCHBIE
PYKOBOJUTEIH);



2.3.8.6.4. Bo3Bparars JOKyMEHTHI B IIKOJIbHYIO OUOTHOTEKY:

- B YCTaHOBJICHHBIC CPOKH (rpaduK caaun Y4eOHMKOB B KOHIIE Y4eOHOT0 roja I Kaxao0ro Kiacca
(CpOKHM OroBapHMBAIOTCS C KIACCHBIMU PYKOBOJIUTEISIMA HHIWBUIYaTbHO); TIPU BHIOBITHH PAaHbIIE
Cpoka o0y4yeHHs] — cllaya Y4eOHHUKOB KJIACCHOMY PYKOBOJUTENO (B HCKIIOUUTEIbHBIX CIIydasiK:
00J1€3Hb KJIACCHOTO PYKOBOJUTEIS WM JAPYIHe YBaKUTEIbHbIC PUYMHBI OTCYTCTBUS Ha pabouem
MecTe);

- HOBBIC (HEHCIIOJNB30BAaHHBIC) yYEOHUKH, MOIydYEeHHBIE B Hadaje y4yeOHOro roja, AOJDKHBI OBITH
CHaHbI B OTJIMYHOM COCTOSIHUU;

- Y4eOHHKH, UCIIOJIb30BAHHBIE B Y4€OHOM Mpoliecce 2-3 rojia, - B XOpOIIEM COCTOSHUM,

-y4eOHUKH, UCTIOJIB30BAaHHBIE HECKOJIBKO JIET, B IOTPEOHOM COCTOSIHUU, aKKYypPaTHO MOJIKJICEHHBIE.
2.3.8.6.5. 3aMeHATh Y4eOHHMKH HIKOJIHHOH OHMOIMOTEKHM B Cilydyae UX YTPaThl WM TMOPYH UM
pPaBHOLICHHBIMHM, JMOO KOMIIGHCHpOBaTh yuepd B pa3Mepe, YCTaHOBJIEHHOM IpaBUJIaMH
[10JIb30BaHUS IIKOJIHHON OMOIMOTEKOI;

2.3.8.6.6. ITomHOCTBIO pacCUYUTATHCS CO IMIKOJBHOW OMOJIMOTEKON 110 OKOHYAHUH YI€OHOTO TO/1a.

3. OcHoBHoIi (hoH]

3.1. Yuer ocHoBHOTO hoHaa

3.1.1. Enunuusl yyera:

OcCHOBHBIE €IMHULIBI YU€Ta MOCTYIUICHUN U BBIOBITHS B OMOIHOoTeYHOM (hOoHAE:

- Ha3BaHHE — KaX/10€ HOBOE WJIM IIOBTOPHOE U3JaHHE, APYTrOoil TOKYMEHT OTJIMYAIOLIHECS OT

OCTaJIbHBIX 3arJIaBUEM, BBIXOJIHBIMH JAHHBIMU WM JPYTUMU DJIEMEHTaMU O()OpMIICHUS;

- DJK3eMIUIIp — KaxJas OT/AeNIbHAas €IMHUIA [OKYMEHTa, BKIHO4YaeMas B (OHJ WU

BBIOBIBAIOIIAs U3 HETO.

OO0mas BenuuuHa POHJIA YIUTHIBACTCS B SK3EMIUISIPAX M Ha3BAHUSX.

OCHOBHBIMHU €IMHUIIAMU y4YeTa MEPUOIUKH SABIISIOTCS SK3EMILIAP U Ha3BaHHE.

- JUIS KYPHAJIOB — 9K3eMIUIIp (TOM, HOMEp, BBITYCK) U Ha3BaHWE M3/aHUS 3a BCE TOJBI €ro
HOCTYIUIEHUS B OH/.

- IS ra3eT — €JUHULEH yueTa, SIBISETCS T'OJAOBOM KOMILJIEKT M Ha3BaHUE ra3eThl 3a BCE
rojibl MOCTYIUIEHUS B (HOHI.

Enuaunamu ydera (oHma 3JIEKTPOHHBIX M3JIaHUHA SBISIFOTCSA: JWUCKETa W ONTHYECKHH JHCK
(CD-ROM u wmynpTHMenqua), a TakKe Ha3BaHUE: TUCK — MPHIOKEHHE HE YYUTHIBACTCS Kak
OT/IENbHBIN IK3EMIUTSIP, €CITH MPECTaBIsAeT COO0N BKIIAJIKY(BIIOKEHHE) B U3/JaHUE.

3.1.2.Bubl ¥ MOPSIAOK ydeTa

OcymecTBisieTcs ABa BHJIa Y4eTa OCHOBHOTO (poHAA: MHAMBUIYaIbHBIH U cymmapHbIi.Ilpu
ydeTe NOCTYIUIEHHS JIOKyMEHTOB B (DOHJI BBLACISAIOTCS JOKYMEHTHl BPEMEHHOI'O XpaHEHUs,
KOTOpBIE€ HE cTaBsTCs Ha O6anaHc. K HUM oTHOcsTCA Opourtopsl: (00beM 10 48 ¢); 1McTOBKU (00beM
70 4 ¢); KaJleHAapH; TUIaKaThl; METOANYECKHEe pa3pabOTKH; MPOrpaMMBbl; MaTepHabl, MOAJEKaIINe
rocjie CIUCaHUs pa3jaue ydaluMmMcs M Tmenaroram  (JIOKyMEHTbl OuOJIMOTEKa Ompesesser
CaMOCTOSITEINILHO).

3.1.2.1. CymmapHBblii yuét

CyMMapHOMY yYeTy MOJJIeKaT Bce BHUIbI JOKYMEHTOB (KpoMme raser). IlpousBomutcs yuer,
MapTUSMHU 110 OJHOMY COTIPOBOJUTEIHFHOMY JOKYMEHTY (cueTdakTypa, HakiIamHas, akT).B cioydae
OTCYTCTBUS COMPOBOUTEIBHOTO JOKYyMEHTA COCTABIISIETCS aKT MpHeMa.

®dopMoii cyMMapHOTO ydeTa SIBISICTCS KHUTAa B TPAJUIMOHHOM WM MAITHHOYHTAEMOM
Buze. «Kuura cymmapnoro yuera (KCY) cocrout u3 3-x yactei:

- yacth | — «[locTynnenue B GoHI;

- yacTh 2 — « BriObITHE U3 DoHIAY;

- yacTh 3 — « Utoru aBmxeHust GoHaay.

3amuce B KCVY Bemercs ¢ MOMEHTa IMOCTYIJIeHMS B OuMOJMOTEKYy  IepBOi
NapTUH JOKYMEHTOB.

CBenieHHs O MOCTYNMUBLIMX B OMOMMOTEUHBINH (HOHI TOKyMeHTax (UKCHpyroTcs B 1-if yactu
KCY « Ilocrynnenue B (oHI» B MOKa3aTesx: JgaTa ¥ HOMEp 3alMCH, HCTOYHUK MOCTYIUICHHS,
HOMEp W /WM JaTa CONPOBOAUTENIBHOTO JOKYMEHTA, KOJUYECTBO MOCTYHNHUBIIUX JIOKYMEHTOB



(Bcero, B TOM uYHuClIe, 1O BHUAAM, COACP)KAHUIO), CTOMMOCTH HPUOOPETEHHBIX JOKYMEHTOB.
HymMmepanus 3anuceid u3 rojia B roJi Ipoa0IKAETCS.

Ha nepuoanyeckue nznanus, NOCTYyNUBIINE 10 NOANUCKE, OAUH pa3 B I'OJ COCTABIISAETCS akKT,
Ha ocHoBaHMHM KoToporo B KCVY 3amuchIBaeTCsi KOJMMYECTBO MOCTYIMHUBIIUX JKYPHAJIOB / B 9K3. H
Ha3B./ M UX pacIpeesieHUe M0 COIEPKAHUIO.

CTOMMOCTB JXYpPHAJIOB HE YyKa3blBaeTCA. AKT Ha MOCTYIUICHUE IMEPUOAMYECKUX HU3JIaHUW B
OyXrajTepuro He CIalTCs.

CBeneHus 0 BBIOBIBIIMX W3 OMOJIMOTEKHM JOKyMEHTaxX oOTpaxaroTcs, Bo 2-i yactu KCY/
HyMepaIus 3amnuceil u3 rojga B roj nmpoaospkaercs ( rpada 2 - Ne akta mo mopsaky)/, ¢ ykazaHueM
npuuuH uckimouenus ( «llepenano», «Cnucano mo BETXOCTU» U T.1I1.).

[Toctyruienne MUKpoOpM, IIEKTPOHHBIX M3AaHUNA Ha MamuHouuTaeMbix Hocutensx( CD-
ROM wu myneTuMenua, quckera) oTpaxkaercs B neppoi yactu KCY ¢ pganpHeWen neranu3amnuei
10 BUJIaM JOKYMEHTOB.

3.1.2.2. UHauBUIYyaJIbHBIH y4eT

NuauBuAyalbHBI Y4eT KaXJ0ro SK3eMIULIpa JOKYMEHTa WM KaXJIO0ro Ha3BaHMS
JIOKYMEHTa MPOU3BOJUTCS C IMOMOIIBI) METOJOB HHBEHTAPU3ALMH C IPUCBOCHUEM JOKYMEHTY
WHBEHTAPHOTO HOMEpA WJIM PETUCTPAlliy JOKYMEHTa 0€3 MPUCBOSHHS €My MHBEHTapHOTO HOMEpA.
WuauBuayalbHBI HOMEp 3aKperisieTcsl 32 JOKYMEHTOM Ha BCE BpPEMs €ro HaxoxAeHus B (oHJe
OMOINOTEKH.

dopmMamM¥ HHIMBUIYaJTbHOTO y4yeTa JOKYMEHTOB SIBIISIIOTCA KHUXHAas (MHBEHTapHAas KHUTA),
KapTouyHas (KapTOuyka YYEeTHOIO KaTajora), >XKypHaJl Y4€ra HETPaAULMOHHBIX HOCHUTENEeH
uHpopmanuu.

@®opMBbl MHIMBUIYaJIBHOTO y4yeTa JOKYMEHTOB B 0053aTEIbHOM MOPSIIKE TOJKHBI COAEPKATh
ClenyIollre IOKa3aTelu: JaTa 3alucd, UHBEHTapHbI HOMEp, aBTOp M 3arjlaBue, o] M3JaHusi,
[IEHa, HOMEp aKTa BHIOBITHS.

B mnpumeyaHuum yka3plBae€TCs HaJIMYME€ W BUJ TPUIIOKEHHS K OCHOBHOMY JOKYMEHTY.
WuauBuayanbHblil yuer uzganuii, ABJl, mukpodopMm, 37€KTPOHHBIX U3JaHHUM OCYIIECTBISAETCS B
OTJENIBHON AJIS KaXXI0T0 BHUAa GopMe HHAMBHYaIbHOTO yUeTa.

JIOKYMEHTBI, 3a1icaHHble B MUHBEHTAPHYIO KHUTY, OTHOCSITCS] Ha OajlaHCe IIKOJIBI.

MHBeHTapHbIe KHUTH XPaHATCS B OMOIMOTEKE TOCTOSIHHO.

CrpaHuilbl B MHBEHTAPHON KHUTE HYMEPYIOTCs. TUTYIbHBIN JIMCT U €ro 000pOTHAasi CTOpOHA B
HyMEpaluIo CTPaHMIl He BXOANUT. Ha Kak1ol cTpodke JesaeTcs oJlHa 3anuch. VIHBEHTapHbIe KHUTH
UMEIOTCS JIBYX BHJIOB.

Kaxaplii 2K3eMIUIIp [JOKYMEHTA, MOJUIekKAIIUd WHBEHTapHU3alliM, 3alliChIBAcTCS B
MHBEHTapHYIO KHUTY U TIOJy4YaeT OTAEIbHBIN, JIUIIb €My IPUCBOEHHBIN HOMED.

Howmep mpocraBisieTcss Ha KakIOW CTpOYKE MHBEHTApPHOM KHUTH, BO H30E€XaHUE OLIMOOK
HOMEp MPOCTABIISETCA J0 3alIUCH U3JIaHUS B MHBEHTAPHYIO KHUTY.

HeoOxonumele JUIst 3alIUCH B MHBEHTApHYIO KHUTY CBEJICHHUS O KHUTE OepyTcs ¢ TUTYJIBHOTO
JINCTA, HEJOCTAIOIINE CBEICHUS — U3 BHIXOJHBIX JJAHHBIX.

B rpade «OT™meTkn 0 mpoBepKe» BO BpeMsi MPOBEPKU OMOIMOTEYHOTrO (OHAA YCIOBHBIMU
3HaYKaM{ OTMEYaeTcs HaJIW4Yhe WM OTCYTCTBHE NAHHOTO u3JIaHus B (oHAE; 3TH 3HAUKU IS
KaXJI0T0 roJia MPOBEPKH JTOJKHBI OBITh Pa3HBIMU O I[BETY MU U300paKEeHUIO.

B rpade «ABTOp 1 3arnaBue» NpuUBOIUTCS (amMIIIds aBTOpa U 3arjlaBrue U3JaHusl.

WMHunpansl aBTOPOB HE YKa3bIBAIOTCA; NIPU HAJIUMYUU ABYX aBTOPOB YEpeE3 3aIMATYHO MUILIYTCS
bamMuuu 000UX; IPU HATMYUM TPEX aBTOPOB MHILIETCS (HaMUIIMs MEPBOrO C YKa3aHUEM «HU JIp.»;
OpyY HaJTUYUU 4eThIpéX U Oojiee aBTOPOB M3JAaHME  3alMCHIBACTCS IOJ 3arjiaBueM. Mexay
dbamunuel aBTopa 1 3ariiaBUeM He CJIEeyeT OCTaBJISITh CBOOOJHOTO MPOMEKYTKA WIIM CTaBUTh THPE.
He cnenyer Takxke 3akitouaTh 3arjiaBU€ B KaBBIUKU. 3arjaBUE, COCTOSILEE W3 HECKOJIBKUX CIIOB,
paszpelaeTcsi COKpalarb, HO Tak, 4TOObI MOKHO ObLIO MOHATH €ro cMbIci. [lpu 3amucu IIMHHOTO
3armaBusi (Oojee S5 CiOB) 3amuchIBalOTCS mepBble 2-3 crmoBa. OO0s3aTeNnbHO  YKa3bIBAIOTCS
MOPSAIKOBbIE HOMEpPA TOMOB, YaCTEH U BBIITYCKOB.

[Tpu 3amucu Ha OJTHOW CTpaHUIIE TyOJIETOB OJHOTO M TOTO K€ JOKYMEHTa MJIM MHOTOTOMHOT'O
U3JIaHUS C OJHHUM 3arjlaBUeM B MOCIEAYIOUINX CTPOKaxX rpadbl CTaBAT KaBBIYKU U YKa3bIBAIOT (TIPU
3alMcy MHOTOTOMHBIX M3JJaHH) OPSIKOBBIM HOMEP TOMA.



B rpade «'ox m3maHus» yka3bIBalOTCS JBE MOCIEAHHME IMUQPHI roja BhIXOAA, JOKYMEHTa B
cBer. Ecni OHO BBIMYIIEHO B JPYrOM BEKe, TOT/a rOj JOKYMEHTA MHIIETCS MOJHOCThIO. [Tpm
3alluCHu Ha OI[HOI>’I CTpaHUIC I/IHBCHTapHOﬁ KHUTHU HpOH3BeIIeHPII>’I C OJHUM TIOJOM H3JdaHUsA, B
MOCJICAYIOIIUX CTPOKaX Ipadbl CTABATCS KaBBIUKH.

I'pada «llenay, pa3zaenena Ha nse noarpadsl: pyosnu u xoneiiku / 47.00/

B rpade, B koTopoM 0hopMIIEHO HCKITIOYSHHE JaHHOTO JOKYMEHTA, YKa3bIBalOT HOMEP aKTa,
U uepe3 TUPEe — MOCeIHIE B HU(PBI TOJT €r0 COCTaBICHUs, HapuMep:« 4-07».

B rpade «lIpumeuanus» yKa3bIBalOT UCIPABICHUE OMIMOOK, MOMYIICHHBIX MMPH 3alKCH B
WHBEHTAph, Pa3HOr0 pojJia CEPbe3HbIC MCPEKThI, OOHAPYKCHHBIC B JIOKYMEHTE, OCOOCHHOCTHU
HauOosiee MEHHBIX W3MaHuil. McnpaBieHHble ONMIMOKM TOJDKHBI OBITH 3aBEPEHbBI I€1aroroM-
OuOIMOTEKApEM U AUPEKTOPOM IIIKOJIBI.

Kaxplii TOKYMEHT 3aluChiBACTCS Ha $3bIKE OpPHTHMHATA YEepPHUIaMHU (MACTOM) YepHOIro
(cuHero) uBera. 3amucH B MHBEHTAPHOW KHUIE CIIEAYET MPOU3BOAUTH aKKypaTHO, pa300pUMBBIM
HOYEPKOM.

EpOH_IIOpBI 1 NCPUOJUYUCCKUEC U3JaHNA B MHBCHTAPHBIC KHUTH HC BHOCATCAL.

[locne mnpuemMa WApTHH KHUT W €€ CYMMAapHOrO HM HHAMBHAYaJbHOTO ydYeTa Ha

COIPOBOJUTENILHOM JIOKYMEHTE (HaKJIa/JHas, akT) JAejaeTcs 3anuch: «KHUIU B KOJIMYECTBE ..... IK3.,
Ha CyMMY.....py0. ..... KOII. TOJIy4eHBbl U 3allUCaHbl B KHUTY CYMMAapHOro y4era mo Ne ..... B tom
YyyClie NPUHATHL HAa OalaHC ..... 9K3. Ha cyMMy.... C 3aluChl0 B MHBEHTAPHYIO KHUTY 3a Ne

.. ..KpOMe TOro, IMMOJYYCHO ....9K3. JOKYMCHTOB BPEMCHHOI'O XpAHCHUA HAa CYMMY..... pY6 ....KOII.,
HC MOAJIC)KaAIIUEC ITIOCTAaHOBKEC Ha 6aJ1ch, JaTta, IIOAIIHCH». OpI/II‘I/IHaJI COITPOBOAUTCIIBHOTO
JAOKYMCHTA IICPEaAACTCA B 6yxranTepmo, a KOIUs OCTaércst B OMOIMOTEKE.

3.1.3.Ack/104eHne J0KYMEHTOB

3.1.3.1. IlepeyeHb NPUYMH UCKJIOYEHHS JOKYMEHTOB U3 (pOHIA:

«BETXOCTh ((pu3ndYeckuil U3HOC), Ae(PEKTHOCTD, YCTAPEIIOCTh IO COJAEPKAHUIO, TyOIETHOCTS,
Henpo(UIbLHOCTh, yTpaTa( ¢ YKa3aHHMEM KOHKPETHBIX OOCTOSITEILCTB YTPAThl: Iponaxa u3 (GOoHJI0B
OTKPBITOTO JOCTyIa, yTepss 4YMUTATeNIsIMH, XMILIEHHE, B pe3ynbTaTe O€JICTBUH CTHXUIHOrO u
TEXHOT€HHOI'O XapaKTepa, 0 HEYCTaHOBJIEHHBIM PUYMHAM /HejocTaqya/)».

3.1.3.2. OpopmireHHre BBIOBITHSI JOKYMEHTOB U3 O0M0JIMOTEeYHOr0 oHAa

Boi6biTHE TOKYyMEHTOB U3 (oHAa opopMIIIeTCs aKTOM 00 MCKIOYEHMHM U OTOOpakaercsl B
«KHure cymmapHoro ydera» u B popmMax MHIUBUAYaAJIbHOTO y4yeTa poHa.

B kxaxkmoMm axte GUKCHUPYIOTCS CBEIEHHsS O IOKyMEHTaX, HCKIF0YaeMBbIX

0 OJHOW NpHUYMHE: BETXOCTh((PU3NYECKUH HU3HOC),1e(EKTHOCTh, YCTApeJoCTh IO
COJIEPKAHMUIO; TyOJIETHOCTh, HEPO(UIBHOCTD, yTpaTa (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIHCTB
yTpaThl: mpomnaxa U3 (OHAOB OTKPBITOTO JTOCTYIA, YTeps UMTATENsIMHU, XHUIIEHHE, B pe3yjbTare
OencTBHiA CTHUXHIHOTO " TEXHOTEHHOTO Xapakrepa, o HEYCTaHOBJICHHBIM
OpUYMHaM  /HezrocTada/)y.

AKTBl Ha CIHMCaHWE JOKYMEHTOB BH3HPYIOTCS  HMHBEHTApU3allMOHHOW KOMHCCHEH I10
COXPaHHOCTH (POH/I0B. 3aBU3UPOBAHHbIE AKThl YTBEPXKIAIOTCS JUPEKTOPOM IIKOJIBI.

K akTy npuiaraercst ClCOK JJOKYMEHTOB, TIOJUTEKAIINX CITHCAHUIO.

Ha ocHoBaHMM aKTOB 00 HCKJIIOUEHUHM KHUT OyXraJitepus CHUMaeT ¢ OajaHca OMOIMOTEKH
CTOMMOCTH BBIOBIBIINX IOKYMEHTOB.

[Tpu BBIOBITUM M3JIAHMI, HE COCTOALIMX Ha OanmaHce OMOIMOTEKH (TEepHOAMKa, OPOIIIOPHI U
T.I1.), COCTaBJISIETCS aKT, KOTOPBIA B OyXrajaTepuro HE TIepe1aeTcsl.

Konn4ecTBO JOKYMEHTOB, CIIMCAHHBIX 10 3TOMY aKTy, BBIYMTAETCS U3 OOILIEr0 KOJINYECTBA
JOKyMEeHTOB, 3anucaHHbiX B KCY (uacts 3.MToru npuxenus 6ubanoredHoro ¢GoHaa).

JIOKyMEHTBI, IpUHATHIE OT YUTaTeNel B3aMEeH YTEepsHHbIX, pukcupytorcs B «Terpanu ydera
KHUT U JIp. TOKYMEHTOB MPUHSATHIX OT YATATEJIeH B3aMeH YTepsHHBIX». Ha OCHOBaHWY ClI€TaHHBIX B
HEell 3amMcell COCTABISAIOTCS aKThl Ha IOCTYIUIEHHE U BBIOBITHE, KOTOpBIE PErMCTPUPYIOTCS B
cootBeTcTBYROIMX 4YacTsax «KCY 6ubmmoreunoro ¢ponma»

JIOKyMEHTBI, HCKII0YaeMble, KaK HENMpO(HIbHbIE U yONeTHbIe, MOTYT ObITh 0€3BO3ME3THO
MepeIanbl B MOPSAKE KHUTOOOMEHA B Ipyrue OMOJIMOTEKH 110 aKTy.



CBenenus O  BBIOBIBIIMX M3 JedcTByOmuX (OHAOB  OMONMOTEKM  JIOKyMEHTax
PETHCTPUPYIOTCS B COOTBETCTBYIOIMX rpadax BTopod yactu KCY / ¢ ykazaHueM NpUYUHBL/.
WNudopmanuss o BBIOBIBHIMX JOKYMEHTAaX OTPaXaeTCsl BO BCEX YUYETHBIX (popmax, KaTajorax,
WHBEHTAPHBIX KHUTAX.

Crucanue JOKYMEHTOB, COCTOSIIIMX Ha OyXraJTepCcKOM ydere, MpPOM3BOIUTCA C
MIPUMEHEHUEM IePEOIICHOYHBIX KO3(PPHUIIMEHTOB, /eciu (GOH/T ObLI TEPEOIICHEH/ .

3.2. HuBeHTapu3anusi 6u0uoTe4uHOro GoHaa

3.2.1. VuBentapuzanus 60MOIMOTEYHOro (POHAA IIKOJIBI OCYIIECTBISIETCSC LIENbIO0 KOHTPOJS HaJ
COXPaHHOCTHIO U (P (PEeKTHUBHOCTHIONCIIONB30BAHNUS IOKYMEHTOB.

3.2.2. HWuBeHtapuzanus OuOIMOTeYHOTO (POHAA TPOBOAMTCA MOTPEOOBAHUIO ATMHUHHUCTPALIUU
IIKOJIBL.

3.2.3. VHBeHTapu3alMOHHAs BEIOMOCTb COJEPKUT HAUMEHOBAHWEOCHOBHBIX CpPEICTB, JaTy
NpUOOpETEeHNs, UHBEHTAPHBIH HOMEP,KOJIMYECTBO, CTOMMOCTh €IMHUIIBI JOKYMEHTa, CyMMapHas
CTOMMOCTH IOKyMEHTOB OMOIMOTEYHOTO (POHA.

3.2.4. luBeHTapU3aIOHHAS BEIOMOCTh IPUMEHSIETCSI IIPU OTCIIC)KUBAHUUIIETICBOTO
UCIIOJIb30BaHUsl OMOIMOTEYHOTO OHIA.



